
TREFNANT COMMUNITY COUNCIL 

 

INTERNAL FINANCIAL CONTROLS 2018/19 

 

The Council’s internal financial controls consist of the following: 

 

1. The checking of all invoices for accuracy. 

2. The prompt banking of income. 

3. The entering of all receipts and payments in the cash book on a 

monthly basis recording VAT which will be subsequently 

reclaimed. 

4. The reconciling of all bank statements on a monthly basis. 

5. The presentation to Council for approval on a monthly basis of a 

detailed statement of accounts to be paid. 

6. 2 authorised signatories to sign cheques after approval and to initial 

cheque stubs. 

7. The presentation to Council on a monthly basis a detailed cash 

flow/budget statement. 

8. The balancing of the receipts and payments on a monthly basis. 

9. The sequencing on a monthly basis of all invoices and supporting 

papers for keeping as accounts records. 

10. The preparation of year end accounts for submission to Council for 

approval and subsequently for audit purposes. 

11. Advertising and publication of accounts/audit in accordance with 

Regulations. 

12. The preparation of a draft budget each year for Council approval.   

13. Maintenance of an Asset Register and Risk Assessment to ensure 

adequate insurance cover maintained each year. 

14.  Payroll administered in accordance with HMRC guidance and 

paperwork approved by Council. Pension Regulations are adhered 

to. 

15.  Appointing an Internal Auditor who is independent and has 

suitable experience and qualifications. 

16.  Appointing a Data Protection Officer who is independent and has 

suitable experience to ensure that the Council complies with 

General Data Protection Regulations (GDPR). Data Protection 

Policies and Privacy Notices approved by Council. 

17.  Adequate information provided to Chairman to allow for business 

continuity and disaster recovery. 

 

The above controls were reviewed as being effective and appropriately 

adhered to and approved by the Council on 16th May 2018.             

Minute: AGM18/14. 


